Bestand och exemplar i Koha

Standardforfarande vid registrering av nya exemplar
av bocker i arssvit, kursbokssamling, magasin etc.

Akoha

OPEM-SOURCE IMTEGRATED LIBRARY SYSTEM

Username:
Password:

Library:

Albanovas bibliotek
Arrheniusbiblioteket
Asienbiblioteket

Biblioteket for socialt arbete
Frescatibiblioteket
Geobiblioteket
JMK-biblioteket
Latinamerikainstitutets bibliotek
Matematiska biblioteket
MODbiblioteket

Oklarheter

Selfcheck

(170220 TJ)



Innan du borjar katalogisera, se till att dppna LIBRIS export genom att hdgerklicka pa den lilla
jordgloben till hoger pa aktivitetsfaltet.

Forsakra dig om att rutan "Spara en post i taget" ar forbockad:

& LIBRIS Export (7) [ | CI] X
Arkiv

Kallfil: |\\tsc|ient\h\libris?\LIBRIS.HLD
Destination: I\\tsclient\\h\\libris?\\%YYMIvIDD%.mrc
Sigler: |H Hx Hb Hf Hgg Hjh Hk His Hma Hnt Hso Hitf Hz Lai V |

Amnesord: |

Strang i 003: |LIBRIS
Tecken: |UTF-8 (Latin 1 prekomponerad)

Bestand: |Sammanslaget med bib-post
Auktoriteter: |Referenser (9XX)

Lelleflelledl |

Parametrar: Andra 035%9 till 035%a [ ISBN utan bindestreck
(0] : 1] [E— > [¥] Spara en postitaget

Bib# [10071415 | Hamta post |

Efter att ha registrerat/katalogiserat en ny bibliografisk post, 1agg da till en holding-post
enligt exemplet nedan. Valj aktuell sigel - H/Hf/Hgg/Hjh/Hma/Hnt/Hso/Hz/Lai.

‘4 Hidg 48755073 (bib 14803404) : House of earth : a novel / Woody Guthrie ; edit... [Hj[=] E3

MARC | System | Bib Title(s) | History |

l__eadell IIJEI1BEInx 322000851 4500

005 [20160526091728.0 0z | |

(i} |I150525 [1___ I 1001 [N 000000

Tag | 11|12 |Subfield Data
2852 8 $bH <¢m=m

Tumregeln fér bestandsregistrering i LIBRIS Voyager ar séledes: 852 8_ #b [Sigel]

Denna galler for { stort sett all kurslitteratur och de bocker som ska placeras i nagon av
|6pnummersviterna.

Om du katalogiserar dylikt material kan du nu trycka pa "Save to database" (Ctrl+B), samt
"Save" (Ctrl+S).

Den bibliografiska posten ar nu redo att exporteras till Koha.



Oppna Mozilla Firefox och logga in pa 6énskad biblioteksenhet i Koha.

Akoha

OPEM-SCURCE INTEGRATED LIBRARY SYSTEM

Username:

Password:

Library:

Albanovas bibliotek
Arrheniusbiblioteket
Asienbiblioteket

Biblioteket fér socialt arbete
| Frescatibiblioteket
Geobiblioteket
JMK-biblioteket
Latinamerikainstitutets bibliotek
Matematiska biblioteket
MODbiblioteket

Oklarheter

Selfcheck

Vélj Tools

Home

I= Circulation l /’ Tools _
[ é Patrons ] o About Koha

IQ\ Advanced search l

Lists

'

@ |

@ Authorities

Snabbingangar
Viola
Disken A-O (kraver inloggning till Subnet)

| Koha Tools - valj Stage MARC records for import.

Enter search keywords:
Akoha

Check out Checkin  Renew | Search the catalog |

Home » Tools

Patrons and circulation Catalog Additional tools
Stage MARC records for import —
Stage MARC records into the reservoir.
Staged MARC record management

Managed staged MARC records, including completing and reversing
imports




Stage MARC records for import — hamta fil fran din egen H-katalog (H:\Libris7). Ladda upp
filen.

Circulation ~ Patrons  Search = Cart More ~ koha_admin | Frescatibiblioteket ~  Help.

Enter search keywords:
0 k (0] h a | |[submit

Checkout  Checkin Renew | Search the catalog

Home > Tools » Stage MARC records for import

+ Tools home

Stage MARC records for import

Patrons and circulation
+ Select a MARC file to stage in the import reservoir. It will be parsed, and each valid record staged for later import nto the catalog.

+ Patron lists « You can enter a name for this import. It may be useful, when creating a record, fo remember where the suggested MARC data comes from!
» Comments.
Stage records into the reservoir e n

. Import patrons 2 Vélj fil for éverforing
> Notices & slips Select the 3:% @ T
. Overdue notice/status & 1 L« tomjoh (\geac3000\nome)... » Libris? v & | soki Libris? »

triggers
, Patron card creator Upload file Ordna ~ Ny mapp limn]
» Batch patron %

deletionfanonymization Jm Box Sync A Namn Senast andrad Typ
» Baich patron modification

" <) 160525 2016-05-25 1627 MRC-
» Tag moderation A& Den har datorn
+ Upload patron images £ Bilder
Catalo;
9 Ji Dokument

+ Batchitem deletion .
. Batch ftem modification & Filmer
» Batch record deletion l Hamtade filer
+ Baich record modification I Musik
» Automatic item modifications Ju Skrivbord

by age ,
+ Export data [F sub (submvr1807),
+ Inventory/stockiaking i Lokal disk (C)
+ Label creator < tomjoh (\\geac30
+ Quick spine label creator
» Rotating collections

. ol >

. Manage MARC modification Q& Natverk

templates Fil V| |Allafiler (%) v

iinamn: a filer

+ Stage MARC for import
» Staged MARG management Avbryt
+ Upload local cover image

nal tools

Stage MARC records for import — Record matching rule: 035a (LibrisBibid) -> Klicka pa
Stage for import.

Enter search keywords:
Akoha

Check out  Check in  Renew | Search the catalog |

ge MARC records for import

» Tools home

Stage MARC records for import

+ Select a MARC file to stage in the import reservoir. It will be parsed, and each valid record staged for later import into the catalog.
» Patron lists « You can enter a name for this import. It may be useful, when creating a record, to remember where the suggested MARC data comes from!

Patrons and circulation

» Comments . "
Stage records into the reservoir
» Import patrons
» Notices & slips Selectiefle o gaddra . 180912:mre
stage:
» Overdue notice/status
triggers

jpload file
» Patron card creator Upload file

» Batch patron

deletion/anonymization Upload progress: I 100%

» Batch patron madification

» Tag moderation Comments about

» Upload patron images this file:

Catalog Record type: | Bibliographic

» Batch item deletion Character |UUTF-g (Default) v
encoding:

» Batch item modification
» Batch record deletion

. Batch record modification Look for existing records in catalog?

» Automatic item Record matching | 035a (LibrisBibid) hd
modifications by age Tule: 50 not look for matching records
» Export data Action if matching | 15BN (02053) v
Invent record found: | ISSN (02253)
» nventary KohaBiblio (3995c)
» Label creator Action if no match | 001+003 (001 {orig Bib_id) + 003 (Source |dentifier)) v
is found: |NEEEYNNEEITE)

» Quick spine label creator

» Rotating collections
» Manage MARC modification Check for embedded item record data?

templates
» Stage MARC for import
» Staged MARC management

+ Upload local cover image How to process | Ajways add items hd
Additional tools flems:

» Calendar Stage for import

» CSV profiles

» Log viewer




Stage MARC records for import - Klicka pa Manage Staged Records.

Home » Tools » Stage MARC records for import » Upload Results

. Tools home

Patrons and circulation + Stage MARC records _ i= Manage staged records

Catalog

. Stage MARC for import
. Staged MARC management

Stage MARC records for import

MARC staging results :

Processing bibliographic records

1 records in file

0 records not staged because of MARC error

1 records staged

« 0 records with at least one match in catalog per matching rule "ISBN"
* 0 item records found and staged

Additional tools

- & = @

Manage staged MARC records > Batch nr. - Klicka pa Import this batch into the catalog.

Enter search keywords
0 k 0 h a | |[submit

Checkout Checkin  Renew | Search the Cﬂta|09|

Home : Tools : Manage staged MARC records » Batch 54

» Tools home Manage staged MARC records » Batch 54

Patrons and circulation

Patron lists

File name: H\Libris7\160525.mrc
Comments

Commentis: (none)

Import patrons
Type: Eibliographic records

» Motices & slips
» Overdue noficelstatus Staged: 2016-05-25 16:43:09

friggers Status: Staged
» Patron card creator oy c

ing rule

, Batch patron ﬂpf]lied: [ISBN (0208a) | Changed. Reset

deletion/anonymization
, Batch patron modification Action if ma:::::lu? [Replace existing record with incoming record v| Changed. Reset
» Tag moderation R

. Action if no match | Add incoming record v|

» Upload patron images nd:
Catalog ltem processing: | Aways add items v

Batch item deletion

Baich item modification Apply different matching rules

Batch record deletion

Batch record modification

|Import this batch into the catalog| —

Automatic item modifications

by age Add new bibliographic records into this framework: ‘ Default v
» Export data
» Inventory/stocktaking Showing 110 10f 1 | Show[20 ™ |entries | 1) First | ) Previous | 1 | MNext /| Last )
+ Label creator
# - Citation + | Status = Match type = Match details + Diff + Record +

Quick spine label creator

. . 112 | Svenska uttryck och deras ursprung / Johanson, Kerstin, (9174690361) Staged | No match
Rotating collections

Manage MARC modification | Show[20 v |entries | w) First | ) Previous | 1 | Mext )| Last w)
templates

Stage MARC for import
Staged MARC management

Upload local cover image




Manage staged MARC records. Klicka pa Record.

» Tools home
Patrons and circulation
» Patron lists
» Comments.

Import patrons
+ Notices & slips

Overdue nofice/status
triggers

Patron card creator

Batch patron
deletion/anonymization

» Batch patron modification
» Tag moderation

» Upload patron images
Catalog

» Baich item deletion
Batch item modifi

Manage staged MARC records » Batch 54

File name: H:\Libris7\160525.mrc
Comments: (none)
Type: Bibliographic records
Staged: 2016-05-25 16:43°09
Status: Imported

Matching rule  Ne maiching rule in effect
‘applied

Action if matching Add incoming record
record found:

Action if no match  Add incoming record
found:

Item processing: Always add items

Undo import into catalog

» Batch record deletion

Batch record modification

by age
. Export data

Inventory/stocktaking
» Label creator

Quick spine label creator
» Rotating collections.

templates
Stage MARC for import

Staged MARC
management

» Upload local cover image
Additional tools

. Calandar

Automatic item modifications

Manage MARC modification

Completed import of records

Number of records added
Number of records updated
Number of records ignored

1
0
0
Number of items added 0
Number of items replaced [}

0

Number of items ignored because of duplicate barcode

Showing 110 10f 1 Show | entries | w) First | «) Previous | 1 | Next w) Last »

# = Citation < Status ¢ Match type = Match details = Diff =+ Record =

112 | Svenska utiryck och deras ursprung / Johanson, Kerstin, (9174690361) Imported | Mo match 1027604 —
|entiies 1) First | 4 Previous | 1 | Next )| Last M

Bibliografisk post i katalogen. Skapa exemplarpost. Klicka pd New —> New item.

Circulation

Akoha |

Patrons

Search = Cart More -

Enter search keywords:

|[submit]

Checkout Checkin Renew | Search the catalog
Home » Catalog » Details for Svenska uttryck Ih deras ursprung /
Return to results +New~ || #Editv || 2Save~ || Addto~ || & Print

« Previous

Normal
MARC
ISBD
ltems

Holds (0)

Next »

Svenska uttryck och deras ursprung | Kerstin Johanson
By: Johanson, Kerstin 1947-.

Material fype: ﬁ Book

Publisher: Bromma : Ordalaget, 2012
Description: 163 =_; 18 cm.

ISBN: 9789174630361 (inb.).

Subject(s): Svenska spraket | Idiomatik | Talesatt
GenrefForm: Lexikon

DDC classification: 439.7313

MARC Preview: Show

Holdings Acquisition details

Checkout history

Modification log

Mo physical items for this record




Add item. Exemplarformuldret 6ppnas. Den biblioteksenhet som man valde vid inloggningen
i Koha, genereras med automatik i falten Permanent location och Current location.
Dessutom &r Cost replacement price forinstéllt pa 600.00. Andra till korrekt Shelving
location och Koha item type samt ange Full call number och Barcode.

Home » Cataloging » Edit Svenska uttryck och deras ursprung / by Johanson, Kerstin, (Record #1053291) > ltems

Items for Svenska uttryck och deras ursprung / by Johanson, Kerstin, (Record #1053291)

Add item

Normal
MARC

a - Permanent location Frescatibiblioteket v | Required
Labeled MARC b - Current location Frescatibiblioteket | Required

¢ - Shelving location Required
e ] AlbaNova, Kurslitteratur v q

d - Date acquired
Holds (0)

h - Serial Enumeration / chronoclogy
Checkout history

o - Full call number Required
Modification log Do

v - Cost, replacement price 800.00 Required

w - Price effective from
X - Non-public note

y - Keha item type Begransat lan v | Required
- Public note

N

Add item | Add & duplicate | Add multiple copies of this item

Add item. Ifylld exemplarpost. Frescatibiblioteket, Ovre plan, Arssvit. OBS — glém ej att spara
posten genom att klicka pa Add Item.

Home » Cataloging » Edit Svenska uttryck och deras ursprung / by Johanson, Kerstin, (Record #1053291) » tems

Items for Svenska uttryck och deras ursprung / by Johanson, Kerstin, (Record #1053291)

Add item
Normal
MARC
a - Permanent location Frescatibiblioteket v | Required —
Labeled MARC b - Current location Frescatibiblioteket v | Required —
Iltems © - Shelving location Frescatibiblioteket, Ovre plan, Arssvit v| Required <
d - Date acquired s
Holds (0)
h - Serial Enumeration / chronclogy
Checkout history
o - Full call number 2024 8.024 Required —
Modification lo
9 p - Barcode 8000007563211 - {—
v - Cost, replacement price 600.00 Required —

w - Price effective from
X - Non-public note

y - Koha item type Hemlan 28 dagar w | Required —
z - Public note

Add item ‘ Add & duplicate | Add multiple copies of this item

1




Add Item. Exemplarposten har sparats och i samma 6gonblick 6ppnas ett nytt obearbetat

formular. Mojlighet finns att nu omedelbart lagga pa ytterligare exemplar. Men om man vill
kontrollera och eventuellt redigera den exemplarpost som man nyss skapat, klickar man pa
Normal hogst upp till vénster.

Home » Cataloging » Edit Svenska uttryck och deras ursprung / by Johanson, Kerstin, (Record #1053291) » tems

Items for Svenska uttryck och deras ursprung / by Johanson, Kerstin, (Record #1053291)

Add item
Normal <=
MARC
a - Permanent location Frescatibiblioteket w | Required
Labeled MARC b - Current location Frescatibiblioteket v | Required
¢ - Shelving location Required
ltems ] AlbaNova, Kurslitteratur v q
d - Date acquired
Holds (0)
h - Serial Enumeration / chrenology
Checkout history
o - Full call number Required
Maodification log p - Barcode
v - Cost, replacement price 600.00 Required
w - Price effective from
x - Non-public note
y - Koha item type Begransat 1an v | Required

z - Public note

Add item | Add & duplicate | Add multiple copies of this item

Klicka pa Edit till hdger om exemplaret som ska kontrolleras/redigeras.

Enter search keywords:
Gk O h a svenska uttryck och deras ursprung Submit ‘

Check out Checkin  Renew ‘ Search the catalog

Home » Catalog > Details for Svenska uttryck och deras ursprung /

Normal + New ~ ) # Edit~ | & Save v J iE Add fo list | & Print il [J Place hold ]
MARC Svenska uttryck och deras ursprung / Kerstin Johanson
By: Johanson, Kerstin, 1947-.
Labeled MARC Material type ﬁ Book
Publisher: Bromma : Ordalaget, 2012
Items Description: 163 5 - 18 cm
ISBN: 9789174690361 (inb.).
Holds (0) Subject(s): Svenska spraket | diomatik | Talesatt
Genre/Form: Lexikon
Checkout history DDC classification: 439.7313

MARC Preview: Show
Modification log

Holdings Acquisition details

Y Activate filters | « Select all | % Clear all

- Item type + Current location ¢ Home library # Call number ¢ Status ¢ Lastseen ¢ Barcode ¢

O Hemlén 28 dagar | Frescatibiblioteket  Frescatibiblioteket 2024:8.024 Available | 2017-02-16 | 800000756321111 || # Edit —
Frescatibiblioteket, Ovre plan, Arssvit _—




Edit item. Den fardigstallda exemplarposten. Arssvit. (Datummarkering automatiskt p&férd).

Normal

MARC

Labeled MARC
Iltems

Holds (0)
Checkout history

Modification log

Edit Item #3109870 / Barcode 800000756321111

a - Permanent location
b - Current location
¢ - Shelving location

d - Date acquired

h - Serial Enumeration / chronclogy

o - Full call number

p - Barcode

v - Cost, replacement price
w - Price effective from

X - Non-public note

y - Koha item type

z - Public note

Save changes

1

Frescatibiblioteket v | Required _
Frescatibiblioteket « | Required —
Frescatibiblioteket, Ovre plan, Arssvit v| Required {zmmmmm

2017-02-18 —

2024 8.024 Required
8000DO756321111 - (—

600.00 Required <
2017-02-16 <

Hemlan 28 dagar v | Required  (ammmmm

For att lagga pa ytterligare exemplar pa befintlig bibliografisk post Search the catalog och
klicka pa New-> New items.

Akoha

Enter search keywords:

svenska uttryck och deras ursprung

Submit

Checkout Checkin Renew ‘ Search the catalog

Home » Catalog > Details for Svenska uttryc = sch deras ursprung /

Normal

MARC

Labeled MARC
Items

Holds (0)
Checkout history

Modification log

+New~ || #Editv | XSavev | #E=Addtolist | &Print | [ Place hold

Svenska uttryck och deras ursprung / Kerstin Johanson
By: Johanson, Kerstin, 1947-.

Material type: ﬁ Book

Publisher: Bromma : Ordalaget, 2012
Description: 163 5. 18 cm

ISBN: 9789174690361 (inb.).

Subject(s): Svenska spraket | Idiomatik | Talesatt
Genre/Form: Lexikon

DDC classification: 439.7313

MARC Preview: Show

Holdings Acquisition details

Y Activate filters | + Select all | X Clear all

- Item type < Current location ¢ Home library 0

0 Hemlén 28 dagar | Frescatibiblioteket  Frescatibiblioteket
Frescatibiblioteket, Ovre plan, Arssvit

Call number ¢ Status ¢ Lastseen ¢ Barcode ¢
2024:8.024 Available | 2017-02-16 8000007563211 || 4 Edit




New item. Fardigstalld exemplarpost. Frescatibiblioteket. Entréplan, Kurslitteratur.

Edit Item #3109987 / Barcode 800000756321112

% - Non-public note
y - Koha item type

z - Public note

Save changes

Hemlan 28 dagar magasin v | Required

Normal
MARC
a - Permanent location Frescatibiblioteket v | Required
Labeled MARC b - Current location Frescatibiblioteket | Required
e ¢ - Shelving location Frescatibiblioteket, Entréplan, Kurslitteratur v | Required
d - Date acquired 2017-02-20
Holds (0)
h - Serial Enumeration / chronology
Checkout history
o - Full call number Johanson Required
Medification log
p - Barcode 800000756321112
v - Cost, replacement price 500.00 Required
w - Price effective from 2017-02-20
x - Non-public note
y - Koha item type Kurslitteratur v | Required
z - Public note
Save changes
New item. Fardigstalld exemplarpost. Frescatibiblioteket Magasin.
Edit Item #3109988 / Barcode 800000756321113
Normal
MARC
a - Permanent location Frescatibiblioteket w | Required
Labeled MARC b - Current location Frescatibiblioteket v | Required
¢ - Shelving lecation Required
ltems g Frescatibiblioteket Magasin ~ g
d - Date acquired 2017-02-20
Holds (0)
h - Serial Enumeratien / chronelogy
Checkout history
o - Full call number HUM 204 777 Required
Modification log
p - Barcode 800000756321113
v - Cost, replacement price 0000 Required
w - Price effective from 2017-02-20




New item. Fardigstalld exemplarpost. Biblioteket for socialt arbete.

Edit Item #3109991 / Barcode 800000756321114

Normal
MARC
a - Permanent location Biblioteket for socialt arbete | Required
Labeled MARC b - Current location Biblioteket for socialt arbete v | Required
¢ - Shelving location i Required
ltems °} Biblioteket socialt arbete A al
d - Date acquired 2017-02-20
Holds (0)

h - Serial Enumeration / chronology

Checkout history

o - Full call number 2024- 782 Required
Medification log p - Barcode 800000756321114

v - Cost, replacement price £00.00 Required

w - Price effective from 2017-02-20

X - Non-public note

y - Koha item type Hemlan 28 dagar v | Reguired

z - Public note

Save changes

For att redigera i befintliga exemplarposter Search the catalog och klicka pa Edit till h6ger om
det/de exemplar som ska redigeras.

Enter search keywords:
Ok 0 h a svenska uttryck och deras ursprung Submit

Checkout  Checkin Renew | Search the catalog

Home » Catalog » Details for Svenska uttryck och dera.

+New~ || #Edit~ | LSave~ =Add to list || & Print || [J Place hold

Normal

Svenska uttryck och deras ursprung / Kerstin Johanson
By: Johanson, Kerstin, 1947-.

Labeled MARC Material type: H 500«

Publisher: Bromma - Ordalaget, 2012

MARC

Items Description: 1635 18cm
ISBN: 9789174690361 (inb.)

Holds (0) Subject(s): Svenska spraket | Idiomatik | Talesatt
Genre/Form: Lexikon

Checkout history DDC classification: 430 7313

MARC Preview: Show
Modification log
Holdings Acquisition details

Y Activate filters | v Select all | % Clear all

a Item type s Current location L Home library % Call number ¢ Status ¢+ Lastseen ¢ Barcode L

O Hemlén 28 dagar Biblioteket for socialt arbete Biblioteket for socialt arbete 2024: 782 Available | 2017-02-20 | 800000756321114 || »# Edit
Biblioteket socialf arbete D

0 Kurslitteratur Frescatibiblioteket Frescatibiblioteket Johanson Available | 2017-02-20 | 800000756321112 | 4 Edit
Frescatibiblioteket, Entréplan, Kurslitteratur

0 Hemlan 28 dagar magasin | Frescatibiblioteket Frescatibiblioteket HUM 204.777 | Available | 2017-02-20 | 800000756321113 | & Edit
Frescatibiblioteket Magasin _—

O Hemlén 28 dagar Frescatibiblioteket Frescatibiblioteket 2024: 8.024 Available | 2017-02-16 8000007563211 || » Edit

il

Frescatibiblioteket, Ovre plan, Arssvit

10



